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INTRODUCTION AND GENERAL INFORMATION
I ntroduction:

This document constitutes a request for competitive, sealed proposals for the provision of legal services
in Washington, D.C. as set forth herein. This request is a re-bid of B3Z205029 with a few differences
throughout the Request for Proposal.

Organization - This document, referred to as a Request for Proposal (RFP), is divided into the following
parts:

1) Introduction and General Information
2) Contractual Requirements

3) Proposa Submission Information

4) Pricing Page(s)

5) ExhibitsA -D

6) Termsand Conditions

Background Infor mation:

The Missouri General Assembly created the Public Service Commission (PSC) in 1913. The
jurisdiction of the PSC extends to al investor-owned electric, natural gas, and telecommunications
companies providing intrastate electric, natural gas, or telecommunications service at retail in the state
of Missouri.

The PSC is comprised of five (5) Commissioners who are appointed by the Governor, with the advice
and consent of the Missouri Senate, to staggered terms of six (6) years. The terms of no more than two
(2) Commissioners expire in any one (1) year. The Governor designates one (1) member as the
Chairman who serves in that capacity at the pleasure of the Governor. Historically, a mgjority of the
Commissioners have been of the same political party as the Governor.

The PSC is served by a staff consisting of professional accountants, engineers, economists, attorneys,
financial analysts, and management specialists. The staff participates as a party in cases filed before the
PSC, however, the PSC, not the staff, intervenes in proceedings before Federal agencies. The PSC has
intervened on numerous occasions in proceedings before Federal agencies, in particular the Federal
Energy Regulatory Commission (FERC). Commissioners and staff of the PSC have testified before
Federal agencies whose jurisdiction and actions impact the PSC and the utilities within the PSC's
jurisdiction, and have, on occasion, testified before Congress. The PSC has increased its activities
before these Federal agencies and its commitment of staff resources to them.

All natural gas sold at retail in the State of Missouri is under the jurisdiction of the PSC. Natural gasis
transported by interstate pipelines at FERC approved rates and sold to the local distribution companies
that the PSC regulates. Consequently, the retail price of natural gas sold under the PSC’s jurisdiction is
affected by the orders and decisions of the FERC. The following local distribution companies are under
the jurisdiction of the PSC: Aquila Networks-MPS and Aquila Networks-L&P (divisions of Aquila
Inc.); Atmos Energy-Associated, Atmos Energy-Greeley, and Atmos Energy-United Cities (divisions of
Atmos Energy Corp.); Fidelity Natural Gas, Inc.; Laclede Gas Co.; Missouri Gas Energy (a division of
Southern Union Co.); Southern Missouri Gas Co., L.C. (Tartan Energy Co., L.C.); and Union Electric
Co. (d/b/a AmerenUE Gas Districts). The PSC also has jurisdiction respecting the transportation service
of two intrastate pipelines, Missouri Gas Co. and Missouri Pipeline Co. (subsidiaries of Gateway
Pipeline Company, Inc.).

Additionally, all electric companies under the PSC'’s jurisdiction are regulated by the FERC and/or
purchase electricity for resale from electric companies whose rates are under the jurisdiction of the
FERC. As a result, the policies that the PSC may be seeking to implement in regard to electric
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companies under its jurisdiction may be affected by the orders and decisions of the FERC. The
following electric companies are under the jurisdiction of the PSC: The Empire District Electric Co.,
Kansas City Power & Light Co., Aquila Networks-MPS and Aquila Networks-L& P (divisions of Aquila
Inc.) and Union Electric Co. (d/b/a AmerenUE).

1.2.6 Inaddition to the FERC, there are other Federa agencies, such as the Environmental Protection Agency
(EPA), the Securities and Exchange Commission (SEC), and the Nuclear Regulatory Commission
(NRC), which impact the utility companies under the jurisdiction of the PSC. Also at the national level,
Commissioners and staff of the PSC have served on nationwide advisory committees, committees such
as the Acid Rain Advisory Committee (ARAC). At a regiona level, the PSC is a member of the
Organization of Midwest Independent System Operator (MISO) states and the Southwest Power Pool
(SPP) Regional State Committee (RSC).

1.2.7 Since proposed legidation before, or to be sponsored in, Congress may have an impact on the
jurisdiction of the PSC or the PSC's regulation of natural gas and electric companies within its
jurisdiction, the PSC has submitted comments to the Missouri Congressional delegation and
Congressional committees and subcommittees.

1.28 The PSC has appealed decisions of Federal agencies, or participated as an intervener or amicus curiae in
appeals of decisions of Federal agencies.

129 The PSC is an active member of the National Association of Regulatory Utility Commissioners
(NARUC). Although NARUC monitors and takes action respecting matters before the FERC, other
Federal agencies, Federal courts, and Congress, it does so on behalf of a majority of its member
commissions, not on behalf of any member state commission individually.

1.2.10 In recent years, the PSC has expended in the aggregate annual amounts for externally provided legal
servicesin natural gas matters and in electric matters approximately as follows:

Fiscal Year Natural Gas Electric Total

2001 $324,740 $59,473 $384,213
2002 $141,607 $33,754 $175,361
2003 $94,177 $31,059 $125,236
2004 $303,036 $11,743 $314,779

1.2.11 The PSC has maintained its level of activity before Federal agencies and Federal courts through the use
of PSC personnel based in Jefferson City, MO (Commissioners, technical staff, and attorneys) and legal
counsel based in the Washington, D.C. area. On certain Federal matters, the PSC relies solely on its
own staff and does not utilize legal counsel based in the Washington, D.C. area.

1.2.12 The PSC’'s use of legal counsel based in the Washington, D.C. area has fluctuated some in the last
several years in correlation with the nature and number of proceedings taking place in Federal agencies
and Federal courts on matters that directly or indirectly affect the PSC. In the past, the PSC has
engaged in this activity through a commitment of Jefferson City, MO based PSC staff and legal counsel
domiciled in the Washington, D.C. area.

1.2.13 The PSC relies on its Washington D.C. legal counsel to make some filings with Federal agencies and
Federal courts located in Washington D.C. Occasionally, these filings are not finalized until the day
that they must be filed.

1.2.14 The Missouri Public Service Commission has previously contracted for these services through
C300109001 and C300109002 which expire January 31, 2005. A copy of the contracts can be viewed
and printed from the Division of Purchasing and Materials Management’s Public Record Search and
Retrieval System located on the Internet at: http://www.oa.mo.gov/purch/purch.htm. In addition, all
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proposal and evaluation documentation leading to the award of the expiring contracts may aso be
viewed and printed from the Division of Purchasing and Materials Management’s Public Record
Search and Retrieval System. Please reference the Bid number B3Z00109 or the contract numbers
C300109001 and C300109002 when searching for these documents. Offerors are hereby advised that
the contractual requirementswithin this RFP may differ from the contractual requirements of the
contractsreferenced above.

1.2.15 Although an attempt has been made to provide accurate and up-to-date information, the State of
Missouri does not warrant or represent that the background information provided herein reflects all
relationships or existing conditions related to this Request for Proposal.
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2. CONTRACTUAL REQUIREMENTS
21 General Requirements:

2.1.1 The contractor shall provide either: (1) legal services for natural gasissues, (2) legal services for electric
issues, or (3) legal services for both natural gas and electric issues in Washington D.C. on an as needed,
if needed basis for the State of Missouri, Public Service Commission (PSC) (hereinafter referred to as
the "state agency") in accordance with the provisions and requirements stated herein and as stated in the
Notice of Award.

2.1.2 The State of Missouri shall make no guarantee of a specific caseload or amount of work that may be
required pursuant to the contract. However, the state agency estimates that approximately ninety
percent (90%) of the services performed may require professional personnel, i.e., attorneys, and that the
remaining ten percent (10%) of the services performed may require support personnel, i.e., paralegals,
law clerks, secretaries, etc. Nonetheless, while there are performance criteria, there is no minimum
personnel requirement.

2.1.3 The contractor shall perform services to the sole satisfaction of the state agency and pursuant to the
approval, direction, and guidance of the General Counsel of the state agency, the General Counsel’s
designee, and/or designated members of the state agency's technical staff.

2.1.4 The contractor shall agree and understand that the contract shall not be construed as an exclusive
arrangement and shall further agree that the State of Missouri may secure identical and/or similar
services from other sources at any time in conjunction with or instead of the contractor’s services.

2.1.5 The contractor shall agree and understand that in the event of multiple contract awards, the state agency
shall determine on a case-by-case basis which contractor it shall utilize. That determination will be
based, in part, on: 1) the expertise of the contractor(s), 2) the availability of the contractor(s), and 3)
each contractor's quoted price.

22 Perfor mance Requir ements:

2.21 The contractor shall provide legal servicesfor natural gas and/or electric issues as indicated below. Such
services shall not be construed to include lobbying.

a.  Appear on behalf of and represent the state agency before the Federal Energy Regulatory
Commission (FERC) and other Federal agencies, as well as before Federa courts. Such
appearances may include pursuing judicia review of decisions made by these entities.

b. Beavailableto represent the interests of the state agency, to obtain information and to meet filing or
submission deadlines established by the FERC, other Federal agencies, Federal courts and
Congress.

c. Beavailable to represent the interests of the state agency before utility industry organizations such
as regiona electric reliability organizations or regional transmission organizations and before
organizations composed of state regulatory bodies—organizations such as regiona state
committees.

d. Be available to substantively represent the interests of the state agency, in its fulfillment of its
statutory responsibilities, before the Missouri Congressional delegation, Congress in general, and
the Missouri General Assembly.

e. Intervene on behalf of the state agency in proceedings pending before the FERC, other Federal
agencies, and/or Federal courts. The contractor must secure the specific prior approval of either the
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222

223

2.3

231

General Counsel of the state agency or the General Counsel’ s designee before intervening on behal f
of the state agency in any proceeding pending before the FERC, other Federal agencies, and/or
Federal courts.

f.  File/submit pleadings/comments and/or attend hearings, prehearing conferences, conferences, or
meetings on behalf of the state agency. The contractor must secure the specific prior approval of
either the General Counsel of the state agency or the General Counsel’s designee before
filing/submitting any pleading/comments or attending any hearing, prehearing conference,
conference or meeting on behalf of the state agency.

g. Participate on behalf of the state agency in conference calls and work with other state commissions
in developing and drafting pleadings and comments. In particular respecting electric issues and
cases, the state agency has worked at times with other state regulatory bodies on matters pending
before the FERC, utility industry organizations and organizations comprised of state regulatory
bodies in the last five (5) years. Certain other state commissions also have Washington, D.C. area
legal counsel, who may participate in these joint efforts.

h.  Annualy, if requested, appear at the Jefferson City, MO offices of the state agency for a one-day
presentation to the Commissioners and the staff respecting developments in the Federal agencies,
Federal courts and Congress respecting Federal regulation of gas and electricity.

i. Advise and/or assist the state agency in the state agency's efforts to perform the above tasks,
including the preparation of legal memoranda and oral presentations to the Commissioners and staff
of the state agency.

j- The contractor shall agree and understand that requested services may include, without limitation,
attending prehearing conferences, conferences and hearings (Congressional or otherwise); taking or
attending depositions; engaging in and responding to discovery; working on testimony or comments
with and serving as hearing room counsel to state agency witnesses; reviewing testimony of other
parties; conducting cross-examination; monitoring proceedings, preparing or reviewing documents
(e.g. memoranda of law, pleadings and comments); or merely submitting, filing or obtaining
documents.

The contractor shal, in a timely manner, inform the General Counsel of the state agency, or a
designated member of the state agency's technical staff, of filings with, orders by, and press releases by
the FERC and other federal agencies or courts, on matters that may affect Missouri customers and/or the
jurisdiction of the Missouri Public Service Commission. Unless directed otherwise by the state agency,
the contractor shall provide such information in a monthly written report; however, the contractor shall
provide information on matters of heightened importance or which allow only a limited time for
Missouri Public Service Commission action in a form and on a timeframe commensurate with the
importance of the matter and/or the time limitation.

Unless otherwise specified herein, the contractor shall furnish all material, labor, facilities, equipment,
and supplies necessary to perform the services required herein.

Conflict of Interest:

The contractor shall ensure that there is no real or perceived conflict of interest at any time throughout
the effective period of the contract.

a. The contractor shall advise the General Counsel of the state agency if any entity or person retains or
seeks to retain the contractor such that there may be or cause there to be areal or perceived conflict
of interest.
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b. The contractor shall advise the General Counsel of the state agency if, in representing another client,
the contractor provides services or is asked to provide services that may be or cause there to be a
real or perceived conflict of interest.

c. If the contractor has any reason to believe presently or subsequently that a conflict of interest may
exist, the contractor shall immediately notify the Genera Counsel of the state agency of the
situation.

2.3.2 The contractor shall agree and understand that the state agency shall make the final determination as to
what constitutes a conflict of interest and that the decision of the state agency shall be final and without
recourse. The contractor shall further agree and understand that a determination by the state agency of
the existence of a conflict of interest, either real or perceived, may be grounds for termination of the
contract.

24 Unavailability:

24.1 The contractor shall agree and understand that in the event the contractor has insufficient personnel or
other resources to timely perform services pursuant to the contract, the contractor shall immediately
contact the General Counsel of the state agency or the General Counsel’s designee by the best means
available and notify him/her of the contractor’ s inability to provide servicesin atimely manner. In such
circumstances, the state agency shall have sole discretion in determining whether to obtain these
services from another provider. Inability of the contractor to perform services due to insufficient
personnel or other resources may be grounds for the state agency to terminate the contract.

25 Invoicing and Payment Requirements:
251 Immediately upon award of the contract, the contractor needs to submit or must have already submitted
a properly completed State Vendor ACH/EFT Application, since the State of Missouri intends to make

contract payments through Electronic Funds Transfer.

a If not already submitted, the contractor needs to obtain a copy of the State Vendor ACH/EFT
Application and completion instructions from the Internet at:

http://www.oa.mo.gov/purch/vendorinfo/vendorach.pdf

b. The contractor must submit a unique invoice number with each invoice submitted. The unique
invoice number will be listed on the State of Missouri’s EFT addendum record to enable the
contractor to properly apply the state agency’ s payment to the invoice submitted.

25.2 Invoicing — The contractor shall submit itemized invoices on a calendar month basis to the Public
Service Commission, Budget and Fiscal Services, P.O. Box 360, Jefferson City, MO 65102.

a. The contractor's invoice must be grouped by case/matter and identify each of the following:

1) The name and personnel classification of each individual who performed services (attorney/non-
attorney),

2) The actual number of service hours that were provided by each individual by day along with a
brief description of the tasks/work performed,

3) Each reimbursable expense incurred, and

4) The firm, fixed per hour price for each attorney/non-attorney personnel classification in
accordance with the appropriate firm, fixed per hour price specified on the Pricing Page of this
document.
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b. The contractor shall not invoice the state agency for services provided by any attorney or non-
attorney personnel classifications other than those identified on the Pricing Page(s) of this
document.

25.3 Payments - The contractor shall be paid in accordance with the applicable firm, fixed per hour price(s)
stated on the Pricing Page(s) of this document for legal services actually provided.

a. Travel and Related Expenses - The contractor shall be reimbursed for actual and reasonable travel
and travel related expenses pursuant to the Office of Administration Travel Regulations. The
contractor shall invoice for actual and reasonable travel and travel related expenses pursuant to the
Office of Administration Travel Regulations and Contiguous US Per Diem Rates (CONUS).

1) The contractor must have the prior written approval of the state agency for any such expenses.
In addition, the contractor must have the prior approval of the state agency for any travel related
expenses which may exceed the CONUS rates.

2) Effective 07/01/04, the mileage reimbursement rate is $0.345 per mile.

3) The Office of Administration Travel Regulations can be found on the Internet by clicking on the
Quick Link for Travel Regulations at the following address: http://www.oa.mo.gov/acct/

4) The Contiguous US Per Diem Rates (CONUS) can be found on the Internet at:

http://www.dtic.mil/perdiem/perdiemrates.html

b. In addition to reimbursement for travel expenses, the contractor shall aso be reimbursed for
incidental expenses incurred in providing services specified herein. Such incidental expenses shall
include 1) overnight courier service expenses made in the course of providing services, 2) facsimile
machine transmission expenses made in the course of providing services, a $.10 per page if
provided directly by the contractor without supporting receipts, 3) long distance telephone calls
made in the course of providing services, 4) copying costs for copies of documents obtained while
providing service, at $.10 per page if directly provided by the contractor without supporting
receipts, and 5) court reporter fees. The contractor shall support such expenses by submitting
receipts.

25.4 The contractor shall not be paid for travel time.

255 Payment to the contractor for informing the General Counsel of the state agency of filings with, orders
by, and press releases by the FERC and other federal agencies or courts, on matters that may affect
Missouri customers and/or the jurisdiction of the Missouri Public Service Commission shall not exceed
$6,000 in any year in which the contract is in effect unless the contractor obtains prior authorization
from the state agency to exceed the $6,000 per year limitation.

25.6 Other than the payments and reimbursements specified above, no other payments or reimbursements
shall be made to the contractor.

2.6 Other Contractual Requirements:

2.6.1 Contract: A binding contract shall consist of: (1) the RFP, amendments thereto, and any Best and Final
Offer (BAFO) request(s) with RFP changes/additions, (2) the contractor’s proposal including any
BAFOs and (3) the Division of Purchasing and Materials Management’s acceptance of the proposal by
“notice of award” or by “purchase order”. All Exhibits and Attachments included in the RFP shall be
incorporated into the contract by reference.

a. The notice of award does not constitute a directive to proceed. Before providing equipment,
supplies and/or services, the contractor must receive a properly authorized purchase order.
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2.6.2

26.3

264

265

b. The contract expresses the complete agreement of the parties and performance shall be governed
solely by the specifications and requirements contained therein.

¢. Any change to the contract, whether by modification and/or supplementation, must be accomplished
by a forma contract amendment signed and approved by and between the duly authorized
representative of the contractor and the Division of Purchasing and Materials Management or by a
modified purchase order prior to the effective date of such modification. The contractor expressly
and explicitly understands and agrees that no other method and/or no other document, including
correspondence from the state agency, acts, and oral communications by or from any person, shall
be used or construed as an amendment or modification to the contract.

Contract Period - The original contract period shall be as stated in the Request for Proposal (RFP). The
contract shall not bind, nor purport to bind, the state for any contractual commitment in excess of the
origina contract period. The Division of Purchasing and Materials Management shall have the right, at
its sole option, to renew the contract for three (3) additional one-year periods, or any portion thereof. In
the event the Division of Purchasing and Materials Management exercises such right, all terms and
conditions, requirements and specifications of the contract, including prices, shall remain the same and
apply during renewal periods.

Renewal Periods - If the option for renewal is exercised by the Division of Purchasing and Materials
Management, the contractor shall agree that the prices for the renewal period shall not exceed the
maximum price for the applicable renewal period stated on the Pricing Page of the contract.

a. If renewal prices are not provided, then prices during renewal periods shall be the same as during
the original contract period.

b. The Division of Purchasing and Materials Management does not automatically exercise its option
for renewal based upon the maximum price and reserves the right to offer or to request renewal of
the contract at a price less than the maximum price stated.

Termination - The Division of Purchasing and Materials Management reserves the right to terminate the
contract at any time, for the convenience of the State of Missouri, without penalty or recourse, by giving
written notice to the contractor at least thirty (30) calendar days prior to the effective date of such
termination. The contractor shall be entitled to receive just and equitable compensation for services
and/or supplies delivered to and accepted by the State of Missouri pursuant to the contract prior to the
effective date of termination.

Transition - Upon expiration, termination, or cancellation of the contract, the contractor shall assist the
state agency to insure an orderly transfer of responsibility and/or the continuity of those services
required under the terms of the contract to an organization designated by the state agency, if requested
inwriting. The contractor shall provide and/or perform any or al of the following responsihilities:

a. The contractor shall deliver, FOB destination, all records, documentation, reports, data,
recommendations, or printing elements, etc., which were required to be produced under the terms of
the contract to the state agency and/or to the state agency's designee within seven (7) days after
receipt of the written request.

b. The contractor shall agree to continue providing any part or all of the services in accordance with
the terms and conditions, requirements and specifications of the contract for a period not to exceed
sixty (60) calendar days after the expiration, termination or cancellation date of the contract for a
price not to exceed those prices set forth in the contract.
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2.6.6

2.6.7

2.6.8

2.6.9

c. The contractor shall discontinue providing service or accepting new assignments under the terms of
the contract, on the date specified by the state agency, in order to insure the completion of such
service prior to the expiration of the contract.

Contractor Liability - The contractor shall be responsible for any and all personal injury (including
death) or property damage as a result of the contractor's negligence involving any equipment or service
provided under the terms and conditions, requirements and specifications of the contract. In addition,
the contractor assumes the obligation to save the State of Missouri, including its agencies, employees,
and assignees, from every expense, liability, or payment arising out of such negligent act. The
contractor also agrees to hold the State of Missouri, including its agencies, employees, and assignees,
harmless for any negligent act or omission committed by any subcontractor or other person employed
by or under the supervision of the contractor under the terms of the contract.

a. The contractor shall not be responsible for any injury or damage occurring as a result of any
negligent act or omission committed by the State of Missouri, including its agencies, employees,
and assignees.

b. Under no circumstances shall the contractor be liable for any of the following: (1) third party
claims against the state for losses or damages (other than those listed above); (2) loss of, or damage
to, the state's records or data; or (3) economic consequential damages (including lost profits or
savings) or incidental damages, even if the contractor isinformed of their possibility.

Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold
harmless and/or indemnify the contractor or employees against any liability incurred or arising as a
result of any activity of the contractor or any activity of the contractor's employees related to the
contractor's performance under the contract. Therefore, the contractor must acquire and maintain
adequate liability insurance in the form(s) and amount(s) sufficient to protect the State of Missouri, its
agencies, its employees, its clients, and the general public against any such loss, damage and/or expense
related to his/her performance under the contract.

Subcontractors - Any subcontracts for the products/services described herein must include appropriate
provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations
agreed to by the contractor and the State of Missouri and to ensure that the State of Missouri is
indemnified, saved, and held harmless from and against any and all claims of damage, loss, and cost
(including attorney fees) of any kind related to a subcontract in those matters described in the contract
between the State of Missouri and the contractor. The contractor shall expressly understand and agree
that he/she shall assume and be solely responsible for al legal and financial responsibilities related to
the execution of a subcontract. The contractor shall agree and understand that utilization of a
subcontractor to provide any of the products/services in the contract shall in no way relieve the
contractor of the responsibility for providing the products/services as described and set forth herein.
The contractor must obtain the approval of the State of Missouri prior to establishing any new
subcontracting arrangements and before changing any subcontractors. The approva shall not be
arbitrarily withheld.

Substitution of Personnel - The contractor agrees and understands that the State of Missouri's agreement
to the contract is predicated in part on the utilization of the specific individual(s) and/or personnel
gualifications identified in the proposal. Therefore, the contractor agrees that no substitution of such
specific individual (s) and/or personnel qualifications shall be made without the prior written approval of
the state agency. The contractor further agrees that any substitution made pursuant to this paragraph
must be equal or better than originally proposed and that the state agency's approva of a substitution
shall not be construed as an acceptance of the substitution's performance potential. The State of
Missouri agrees that an approval of a substitution will not be unreasonably withheld.
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2.6.10 Contractor Status - The contractor represents himself or herself to be an independent contractor offering
such services to the general public and shall not represent himself/herself or his’her employees to be an
employee of the State of Missouri. Therefore, the contractor shall assume all legal and financial
responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee insurance,
minimum wage requirements, overtime, etc., and agrees to indemnify, save, and hold the State of
Missouri, its officers, agents, and employees, harmless from and against, any and all loss, cost
(including attorney fees); and damage of any kind related to such matters.

2.6.11 Coordination - The contractor shall fully coordinate all contract activities with those activities of the
state agency. As the work of the contractor progresses, advice and information on matters covered by
the contract shall be made available by the contractor to the state agency or the Division of Purchasing
and Materials Management throughout the effective period of the contract.

2.6.12 Property of State - All reports, documentation, and material developed or acquired by the contractor as a
direct requirement specified in the contract shall become the property of the State of Missouri. The
contractor shall agree and understand that all discussions with the contractor and al information gained
by the contractor as a result of the contractor's performance under the contract shall be confidential and
that no reports, documentation, or material prepared as required by the contract shall be released to the
public without the prior written consent of the state agency.
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3.

31

311

3.12

313

314

3.15

3.1.6

PROPOSAL SUBMISSION INFORMATION
Submission of Proposals:

ELECTRONIC SUBMISSION OF PROPOSALS THROUGH THE ON-LINE BIDDING WEB SITE
ISNOT AVAILABLE FOR THIS RFP.

When submitting a proposal, the offeror should include five (5) additional copies along with their
origina proposal.

a. Both the original and the copies should be printed on recycled paper and double sided. All
proposals and copies should minimize or eliminate the use of non-recyclable materials such as
plastic report covers, plastic dividers, vinyl sleeves, and binding.

b. Imaging Ready — In addition, all proposals are scanned into the Division of Purchasing and
Materials Management imagining system after a contract is executed, or all proposals are rejected.

1) The scanned information will be able to be viewed through the Internet from the Public Record
Search system. Therefore, the offeror is advised not to include personal identifying information
such as social security numbersin the proposal.

2) In preparing a proposal, the offeror should be mindful of document preparation efforts for
imaging purposes and storage capacity that will be required to image the proposals. Glue bound
materials should not be used.

The offeror should clearly state on the cover page of the proposal whether their proposal is to provide
legal service in Washington, D.C for (1) natural gas issues, (2) electric issues, or (3) both natural gas
and electric issues.

To facilitate the evaluation process, the offeror is encouraged to organize their proposal into distinctive
sections that correspond with the individual evaluation categories described herein. The offeror is
cautioned that it is the offeror’s sole responsibility to submit information related to the evaluation
categories and that the State of Missouri is under no obligation to solicit such information if it is not
included with the proposal. The offeror’s failure to submit such information may cause an adverse
impact on the evaluation of the proposal.

a. Each digtinctive section should be titled with each individual evaluation category and all material
related to that category should be included therein.

b. The proposa should be page numbered.

c. The signed page one from the original RFP and al signed amendments should be placed at the
beginning of the proposal.

The offeror should complete Exhibit A, Miscellaneous Information, to document: (1) if the offeror
qualifies as either a nonprofit organization for the blind or a sheltered workshop, or if the offeror is
proposing to include products and/or services manufactured, produced, or assembled by such an
organization, and (2) whether the offeror and/or any of the owners of the offeror’s organization are
currently an employee of the State of Missouri, a member of the General Assembly, or a statewide
elected official, and (3) the offeror’'s MBE/WBE status, if applicable.

The offeror should indicate within the offeror’s proposal if the offeror will be utilizing the services of a
MBE or WBE in the provision of services. The offeror should indicate the percentage of MBE/WBE
participation and if such services will be provided through a subcontracting arrangement or through a
joint venture.
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331

3.3.2

Offeror’s Contacts:

a. Offerors and their agents (including subcontractors, employees, consultants, or anyone else acting
on their behalf) must direct all of their questions or comments regarding the RFP, the evaluation,
etc. to the buyer of record indicated on the first page of this RFP. The buyer may be contacted via
e-mail or phone as shown on the first page, or via facsimile to 573-526-9817. The offeror may
contact the Office of Equal Opportunity regarding MBE/WBE certification or subcontracting with
MBE/WBE companies at (877) 259-2963 or (573) 751-8130 or by fax at (573) 522-8078.

b. Offerors and their agents may not contact any other state employee regarding any of these matters
during the solicitation and evaluation process. Inappropriate contacts are grounds for suspension
and/or exclusion from specific procurements. Offerors and their agents who have questions
regarding this matter should contact the buyer of record.

c. Offerors are advised that any questions received less than ten calendar days prior to the RFP
opening date may not be answered.

Competitive Negotiation of Proposals

The offeror is advised that under the provisions of this Request for Proposal, the Division of Purchasing
and Materials Management reserves the right to conduct negotiations of the proposals received or to
award a contract without negotiations. If such negotiations are conducted, the following conditions

shall apply:
a.  Negotiations may be conducted in person, in writing, or by telephone.

b. Negotiations will only be conducted with potentially acceptable proposals. The Division of
Purchasing and Materials Management reserves the right to limit negotiations to those proposals
which received the highest rankings during the initial evaluation phase. All offerorsinvolved in the
negotiation process will be invited to submit a best and final offer.

c. Terms, conditions, prices, methodology, or other features of the offeror’s proposal may be subject to
negotiation and subsequent revision. As part of the negotiations, the offeror may be required to
submit supporting financial, pricing and other data in order to allow a detailed evaluation of the
feasibility, reasonableness, and acceptability of the proposal.

d. The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain
unchanged unless the Division of Purchasing and Materials Management determines that a change
in such requirements is in the best interest of the State of Missouri.

Evaluation and Award Process:
After determining that a proposal satisfies the mandatory requirements stated in the Request for

Proposal, the evaluator(s) shall use both objective analysis and subjective judgment in conducting a
comparative assessment of the proposal in accordance with the evaluation criteria stated below:

= TR 0 40 points
b. Experience, Reliability and Expertise of Personnel ..o 45 points
C. Method Of PErfOrMaNCE......ccviieeieece st 15 points

After aninitial screening process, a question and answer conference or interview may be conducted with
the offeror, if deemed necessary by the Division of Purchasing and Materials Management. In addition,
the offeror may be asked to make an ora presentation of their proposal during the conference.



B3205084 Page 14

333

334

335

34

341

34.2

343

344

35

351

Attendance cost at the conference shall be at the offeror's expense. All arrangements and scheduling
shall be coordinated by the Division of Purchasing and Materials Management.

Separate evaluations shall be conducted as follows and awards made accordingly.

a. Legal Servicesfor Natural Gasissues;
b. Lega Servicesfor Electric issues,
c. Legal Servicesfor Both Natural Gas and Electric issues.

The State of Missouri reserves the right to make multiple awards.

Preference for Organizations for the Blind and Sheltered Workshops - Pursuant to RSMo 34.165, a five
(5) bonus point preference shall be granted to offerors including products and/or services manufactured,
produced or assembled by a qualified nonprofit organization for the blind established pursuant to 41
U.S.C. sections 46 to 48c or a sheltered workshop holding a certificate of approval from the Department
of Elementary and Secondary Education pursuant to section 178.920 RSMo. Five bonus points will be
added to the total evaluation points for offerors qualifying for the preference.

a. If the offeror is an organization for the blind or sheltered workshop, the offeror should provide
evidence of qualifications (i.e., copy of certificate or certificate number).

b. If the offeror is utilizing an organization for the blind or a sheltered workshop as a subcontractor,
the offeror should submit: (1) aletter of intent signed by the organization for the blind or sheltered
workshop describing the products/services they will provide and indicating their commitment to
aid the contractor’s performance under the prospective state contract, and (2) evidence that the
subcontractor qualifies as an organization for the blind or sheltered workshop.

c. The two known organizations for the blind in the State of Missouri are Lighthouse for the Blind
and Alpha Pointe. A list of Missouri sheltered workshops can be found at the following internet
address:

http://www.dese.mo.gov/divspeced/shel teredworkshops/swindex.html

Evaluation of Cost:

The objective evaluation of cost shall be based upon the average hourly price for attorney personnel for
270 hours annually and an average hourly price for non-attorney personnel for 30 hours annually.

Cost points shall be calculated based on the sum from the above calculation using the following
formula:

L owest Responsive Price
Compared Price

X 40 = Cost score points

The evaluation will include the original contract period plus renewal option periods.

The offeror shall agree and understand that the quantities used in the evaluation of cost are provided
solely to document how cost will be evaluated. The State of Missouri makes no guarantee regarding the
accuracy of the quantities stated nor does the State of Missouri intend to imply that the figures used for
the cost evaluation in any way reflect actual nor anticipated usage.

Evaluation of Offeror's Experience, Reliability, and Expertise of Personnel:

Experience and reliability of the offeror's organization are considered subjectively in the evaluation
process. Therefore, the offeror is advised to submit any information which documents successful and
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3.5.6

reliable experience in past performances, especially those performances related to the requirements of
this RFP.

The offeror should provide, on Exhibit B or in any other format, the following information related to
previous and current services/contracts performed by the offeror's organization and any proposed
subcontractors which are similar to the requirements of this RFP. In addition, the offeror should obtain
the signature of the contact person referenced on the exhibit verifying that that information presented is
accurate. The contact person’s signature also represents that the contact person is willing and will be
available for contact by the State of Missouri in order to discuss the services performed by the offeror
for the contact person’s company.

a. Name, address, and telephone number of client/contracting agency and a representative of that
client/agency who may be contacted for verification of al information submitted;

b. Dates of the service/contract; and

c. A brief, written description of the specific prior services performed and regquirements thereof.

d. Any prior or current work that may be or cause there to be areal or perceived conflict of interest.

The offeror should submit a firm brochure, if such is available, which details the offeror’s experience
and reliability.

The offeror should submit examples from the last five (5) years of memoranda, pleadings, briefs and/or
other work product submitted by the offeror in matters which are similar or identical to those described
herein.

Business Compliance - The offeror must be in compliance with the laws regarding conducting business
in the State of Missouri. The offeror certifies by signing the signature page of this original document
and any amendment signature page(s) that the offeror and any proposed subcontractors are presently in
compliance with such laws. The offeror shall provide documentation of compliance upon request by the
Division of Purchasing and Materials Management. The compliance to conduct business in the state
shall include, but not necessarily be limited to:

Registration of business name (if applicable)

Certificate of authority to transact business/certificate of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)

Licenses and permits (e.g., city/county license, sales permits)

Insurance (e.g., worker’ s compensati on/unemployment compensation)

"o o0TE

The qualifications of the personnel proposed by the offeror to perform the requirements of this RFP,
whether from the offeror’'s organization or from a proposed subcontractor, will be subjectively
evaluated. Therefore, the offeror should submit detailed information related to the experience and
qualifications, including education and training, of proposed personnel.

a. The offeror may utilize Exhibit C for summarizing the personnel information and should submit
detailed resumes for proposed key personnel.

1) Resumes should be structured to emphasize relevant qualifications and experience of the
personnel in successfully completing contracts/performing services of asimilar size and scope
to the requirements of this RFP.

2) Information submitted should clearly identify previous experience in performing similar
services and should include beginning and ending dates, a description of the role of the person
in such performances, results of the services performed, and how the person’s involvement in
that project will relate to the person’s ability to contribute to the State of Missouri.
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b. If personnel are not yet hired, the offeror should provide detailed descriptions of the required
employment qualifications; and detailed job descriptions of the position to be filled, including the
type of person proposed to be hired.

3.5.7 The offeror should submit a copy of all licenses and/or certifications related to the performance of the
services required herein that are held by the personnel proposed to provide such services. If not
submitted with the proposal, the State of Missouri reserves the right to request and obtain a copy of any
license or certification required to perform the defined services prior to contract award.

3.6 Evaluation of Method of Performance:

3.6.1 Proposals will be subjectively evaluated based on the offeror's distinctive plan for performing the
requirements of the RFP. Therefore, the offeror should present a written narrative which demonstrates
the method or manner in which the offeror proposes to satisfy these requirements. The language of the
narrative should be straightforward and limited to facts, solutionsto problems, and plans of action.

3.6.2 The method by which the proposed method of performance is written is left to the discretion of the
offeror. The following method may be used:

On Exhibit D, or in any other appropriate format, identify each specific paragraph and subparagraph of
the Contractual Requirements by paragraph number as an item for discussion. Immediately below the
number, write a description of how, when, by whom, with what, to what degree, why, where, etc., the
requirements will be satisfied and otherwise detail the offeror’s understanding of the requirements and
ability to successfully perform them.

3.6.3 In presenting the method of performance, the offeror should submit or describe the following:

a. The offeror should identify how the offeror would address a real or perceived conflict of interest
between or among clients; for example, how would the offeror determine which client or clients
has/have priority.

b. The offeror should include a concise summary of the major regulatory positions taken within the
last five (5) years by clients of the offeror for which the offeror provided legal services before
relevant Federal agencies, Federal courts, Congress and/or other entities.

c. Theofferor, for activities sited in Washington, D.C., should state how the offeror would logistically
accomplish (1) making a filing on the date of the filing deadline, (2) making appearances on short
notice, and (3) participating in prehearings and hearings.

d. Provide a description of the proposed services that will be performed and/or the proposed products
that will be provided by Missourians and/or Missouri products.

e. Provide a description of the economic impact returned to the State of Missouri through tax revenue
obligations.

f.  Provide a description of the company’s economic presence within the State of Missouri (e.g., type
of facilities: sales offices; sales outlets; divisions; manufacturing; warehouse; other), including
Missouri employee statistics.

g. If any products and/or services offered under this RFP are being manufactured or performed at sites
outside the continental United States, the offeror MUST disclose such fact and provide details with
the proposal.

3.6.4 The offeror should provide an organizational chart showing the staffing and lines of authority for the
key personndl to be used.
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a It is recommended that two organizational charts be included. One organizational chart should
outline the total organization and where the team proposed for this project fits into the total
organization. The second chart should be an organizational chart outline the team proposed for this

project.

b. Theorganizational chart should include the following information:;
1) Therelationship of service personnel to management and support personnel.
2) The names of the personnel and the working titles of each.
3) Any proposed subcontractors including management, supervisory, and other key personnel.

c. Along with a detailed organizational chart, the offeror should describe the following:

1) How services of the contract will be managed, controlled, and supervised in order to ensure
satisfactory contract performance.

2) Tota Personnel Resources - The offeror should provide information that documents the depth
of resources to ensure completion of all requirements on time and on target. |If the offeror has
other ongoing contracts that also require personnel resources, the offeror should document how
sufficient resources will be provided to the State of Missouri.
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The offeror shall complete the following pricing table(s) for each service that the offeror is proposing to
provide, by stating a firm, fixed price per hour for the original contract period and a maximum price per
hour for each renewal option period for each attorney and for each non-attorney personnel classification.
Offeror's are advised to review the payment and invoicing requirements before completing the pricing

table(s) below.
L egal Services - Natural Gas | ssues
Attorney(s)
ltem Name of Attorney Original 1% Renewal | 2"Renewal | 39 Renewal
No. Contract Period, Period, Period, Period,
Firm, Fixed Maximum Maximum Maximum
Price Price Price Price
001
$ $ $ $
per hour per hour per hour per hour
002
$ $ $ $
per hour per hour per hour per hour
003
$ $ $ $
per hour per hour per hour per hour
004
$ $ $ $
per hour per hour per hour per hour
005
$ $ $ $
per hour per hour per hour per hour
006
$ $ $ $
per hour per hour per hour per hour
007
$ $ $ $
per hour per hour per hour per hour
Non-Attor ney Personnel Classification
008
$ $ $ $
per hour per hour per hour per hour
009
$ $ $ $
per hour per hour per hour per hour
010
$ $ $ $
per hour per hour per hour per hour
011
$ $ $ $
per hour per hour per hour per hour
012
$ $ $ $
per hour per hour per hour per hour
013
$ $ $ $
per hour per hour per hour per hour
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PRICING PAGE, continued
Legal Services- Electric I ssues
Attorney(s)
Item Name of Attorney Original 1% Renewal | 2""Renewal | 3 Renewal
No. Contract Period, Period, Period, Period,
Firm, Fixed Maximum Maximum Maximum
Price Price Price Price
014
$ $ $ $
per hour per hour per hour per hour
015
$ $ $ $
per hour per hour per hour per hour
016
$ $ $ $
per hour per hour per hour per hour
017
$ $ $ $
per hour per hour per hour per hour
018
$ $ $ $
per hour per hour per hour per hour
019
$ $ $ $
per hour per hour per hour per hour
020
$ $ $ $
per hour per hour per hour per hour
Non-Attorney Personnel Classification
021
$ $ $ $
per hour per hour per hour per hour
022
$ $ $ $
per hour per hour per hour per hour
023
$ $ $ $
per hour per hour per hour per hour
024
$ $ $ $
per hour per hour per hour per hour
025
$ $ $ $
per hour per hour per hour per hour
026
$ $ $ $
per hour per hour per hour per hour
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PRICING PAGE, continued
Legal Services- Natural Gas & Electric Issues
Attorney(s)
Item Name of Attorney Original 1% Renewal 2" Renewal | 3 Renewal
No. Contract Period, Period, Period, Period,
Firm, Fixed Maximum Maximum Maximum
Price Price Price Price
027
$ $ $ $
per hour per hour per hour per hour
028
$ $ $ $
per hour per hour per hour per hour
029
$ $ $ $
per hour per hour per hour per hour
030
$ $ $ $
per hour per hour per hour per hour
031
$ $ $ $
per hour per hour per hour per hour
032
$ $ $ $
per hour per hour per hour per hour
033
$ $ $ $
per hour per hour per hour per hour
Non-Attor ney Personnel Classification
034
$ $ $ $
per hour per hour per hour per hour
035
$ $ $ $
per hour per hour per hour per hour
036
$ $ $ $
per hour per hour per hour per hour
037
$ $ $ $
per hour per hour per hour per hour
038
$ $ $ $
per hour per hour per hour per hour
039
$ $ $ $
per hour per hour per hour per hour
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EXHIBIT A

MISCELLANEOUSINFORMATION

Organizationsfor the Blind or Sheltered Workshop

If the offeror qualifies as either a nonprofit organization for the blind or a sheltered workshop, or if the offeror is
proposing to include products and/or services manufactured, produced, or assembled by such an organization,
the offeror should identify the name of the organization in the space below and should attach al supporting
documentation, as referenced elsewhere herein.

Name & Address of Organization for Blind/Sheltered Workshop:

Employee Bidding/Conflict of I nterest

Offerors who are employees of the State of Missouri, a member of the General Assembly or a statewide elected
official must comply with Sections 105.450 to 105.458 RSMo regarding conflict of interest. If the offeror
and/or any of the owners of the offeror’s organization are currently an employee of the State of Missouri, a
member of the General Assembly or a statewide elected official, please provide the following information.

Name of State Employee, General Assembly
Member, or Statewide Elected Official:

In what office/agency are they
employed?

Employment Title:

Percentage of ownership interest in offeror's
organization: %

Offeror’'s MBE/WBE Status

Executive Order 98-21 directs state agencies to increase the participation of certified minority business
enterprises (MBE) and women business enterprises (WBE) in state procurements. MBE/WBE certification by
the State of Missouri, Office of Administration, Office of Equal Opportunity (OEO) is required to be considered
an eligible MBE/WBE in meeting participation goals.

If you qualify as a MBE or a WBE as defined in 37.020 RSMo, please mark the appropriate blank
below.

MBE WBE Both M & WBE

To obtain an application for certification, go to the OEO Internet web site and download an application from:
http: //mwww.oa.state.mo.us/oeo/Application-profit.pdf or contact the MBE/WBE Certification Program at 877-259-
2963 or email heyern@mail.oa.state.mo.us
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EXHIBIT B
PRIOR EXPERIENCE OF OFFEROR

The offeror should copy and complete this form for each reference being submitted as demonstration of the
offeror and subcontractor’s prior experience. In addition, the offeror is advised that if the contact person listed
for the reference is unable to be reached during the evaluation, the listed experience may not be considered.

Offeror/Subcontractor
Name:

Reference Information (Prior Services Performed For:)

Name of Reference
Company:

Address of Reference

Company:

Reference Contact Person
Name:

Contact Person Phone #

Contact Person e-mail address:

Dates of Prior Services:

Dollar Vaue of Prior
Services

Description of Prior
Services Performed

As the contact person for the reference provided above, my signature below verifies that the information
presented on thisformis accurate. | am available for contact by the Sate of Missouri for additional discussions
regarding my/my company’ s association with the offeror referenced above:

Sgnature of Reference Contact Person Date of Sgnature
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EXHIBIT C

PERSONNEL EXPERTISE SUMMARY
(Also attach resumesfor key personnel)

Per sonnel Background and Expertise of Personnel
1.

(Name)

(Title)
2.

(Name)

(Title)
3.

(Name)

(Title)
4,

(Name)

(Title)
5.

(Name)

(Title)
6.

(Name)

(Title)
7.

(Name)

(Title)
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EXHIBIT D

METHOD OF PERFORMANCE

The offeror may use this form, or any format desired, to present a written plan for performing the requirements
specified in this Request for Proposal.
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STATE OF MISSOURI
DIVISION OF PURCHASING AND MATERIALSMANAGEMENT

TERMSAND CONDITIONS-- REQUEST FOR PROPOSAL

1. TERMINOLOGY/DEFINITIONS

\t/)\t/alhm%earl Ithe f?llowi ng words and expressions appear in a Request for Proposal (RFP) document or any amendment thereto, the definition or meaning described
ow apply.

a Agency and/or_State Agency means the statutory unit of state government in the State of Missourj for which the equipment, supplies, and/or services are being
pl%ﬁﬁ%wmvlﬁﬂﬂﬂurchas ng and Materials Management (DPMM). The agency is aso responsible for payment.

Amendment means awritten, official modification to an RFP or to a contract.
Attachment ,aoa?Iia to all forms which are included with an RFP to incorporate any informationa data or requirements related to the performance reguirements
andror specitications.

Proposal Opening Date and Time and similar expressions mean the exact deadline required by the RFP for the receipt of sealed proposals.

Offeror means the person or organization that responds to an RFP by submitting a proposal with prices to provide the equipment, supplies, and/or services as
in the RFP document.

f. Buyer means the procurement staff member of the DPMM. The Contact Person as referenced herein is usualy the Buyer.
g. Contract means alegal and binding agreement between two or more competent parties, for a consideration for the procurement of equipment, supplies, and/or

h. Contractor means a person or organization who is a successful offeror as aresult of an RFP and who enters into a contract.

i.  Exhibit applies to forms which are included with an RFP for the offeror to complete and submit with the sealed proposal prior to the specified opening date and
e e A R G R P TR Rt T il
k. May meansthat acertain feature, component, or action is permissible, but not required.

I. Must meansthat acertain feature, component, or action is a mandatory condition.

m. Pricing Page(s) applies to the form(s) on which the offeror. must state the pri%%(s applicable for the equipment, supplies, and/or services,re%uired in the RFP.
must be completed and submitted by the offeror with the seal roposal prior to the specified proposal opening date and time.

n. RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the L egislature which govern the operations of all agencies of the State of Missouri.
chapter governing the operations of DPMM?

Shall has the same meaning as the word must.
Should means that a certain feature, component and/or action is desirable but not mandatory.

2. APPLICABLE LAWSAND REGULATIONS

a  The contr shal# be constrttgeﬂ according to the laws of the State of Missouri. The ?ontractor shall comply with all local, state, and federal laws and regulations
related to the performance of the contract’to the extent that the same may be applicable.

b. To the extent that a provision of the contract is contrary to the Constjtution or laws of the State of Missouri or of the United States, the provisions shall be yoid
AU The tonirict shal reamain | i Sty %ot o h J

aDngl\/lljp/lm orceable. However, the balance of the contract remain In force between the parties unless terminated by consent e contractor and the
c. The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, as may be
requirea lr)y }aw or regu(?at?gns. g 9 y = Y agenaies Y

d. ;51 it?gﬂtsrta(‘):tt%& must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and taxes, including interest and

e. Theexclusive venuefor any legal proceeding relating to or arising out of the RFP or resulting contract shall be in the Circuit Court of Cole County, Missouri.

3. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT

a. It shal be the offeror's responsibili%nto, ask questions, request changes or clarification, or otherwise advise the DPMM if any Img{u@e eg),ecifications or
requirements of an RFP appear to be ambiguous, contradictory, and/or arbitrary, or appear fo inadvertently restrict or [imit the requifements stated in the RFP to a
single source. Any and all' communication from offerors regardi n%nsgecﬁlcatlons requirements, competifive pro o%lcgrocea etc., must be directed to the bU¥6f
frfcf), ,g|19 DPMSQIA’ unIe,ssthIRFP specifically refers the offeror to another contact. Stich communication should be received at least ten calendar days prior to the
official proposal opening date.

b. Every attemgt shall be made to ensure that the offeror receives an adeguate and 'Prompt response. However, in order to maintain afair and e(witable procurement
process, all offerors will be advised, via the issuance of an amendment to the RFP, of ‘any relevant or inent information related to the procurement. Therefore

offerorsed are advised that unless spécified elsewhere in the RFP, any questions received |ess than ten calendar days prior to the RFP opening date may not bé
answered.

c. Offerors are cautioned that the only official Position of the State of Missouri is that which isissued by the DPMM in the RFP or an amendment thereto. No other
means of communication, whether’oral or written, shall be construed as aformal or official response Or statement.

d. The DPMM monitors all. Procurement activities to detect any possibility of deliberate restraint of competition, collusion among offerors, price-fixi ngeb'y offerors,
or any other anticompetitive conduct by offerors which appears to violate state and federa antitrust laws. Any suspected violation shall be rererred to the
Missouri Attorney General's Office for appropriate action.

e. The RFP is available for viewing and downloading on the state's On-Line Biddi n(f; website., Reg?istered vendars are electronicaly notified or mailed the RFP
based on the information maintained in the State of Missouri's vendor database. 1T any portion of the address is incorrect, the offeror must notify the buyer in
writing or update the address themselves on the state's On-Line Bidding website.

f. The DPMM reserves the right to officially amend or cancel an RFP after issuance.

4. PREPARATION OF PROPOSAL S

Offerors must examine the entire RFP carefully. Failureto do so shall be at offeror's risk.

b. Unless otherwise specifjcaly. stated in the RFP, all specifications and requirements constitute minimum requirements. All proposals must meet or exceed the
stated specifications and requirements.
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¢. Unless otherwise slpecif}callx stated in the RFP, any rpanuf(?cturer names, trade names, brand names, infoj 1[naiion and/?r catalof nug\ S Listed in a specification

an o,reqwr?men are for informational tﬁ’)]ur ses only and are not inten IO|IBﬂIt com| etItIOR. The offeror may offer an Jan I eets or exceeds the

a)ec_l ic |o|[11 or any It .bl[j]t must state the gpufact rer's name and rﬂo number for suc brandsmthe;()j; osaL. In addition, the offer: rshg!]l exgaln,ln

etall, é_l the reasons why t eprlgPo equ_ en(} meets or er(c s the specifications or r,?_%wr,ementsan | (2) why the grtw,o ulvaent should not be

consid an exception thereto. Proposals' which do not comply with the requirements and specifications are subject to rejection without clarification.

d. Prgg?gals, lacki n% any indication 0{, intent to offer_an alternate brand or to take an exception shall be received and considered in complete compliance with the
specifications and requirements as listed in the RFP.

e. Intheevent that the offeror is an agency of state government or oth h political subdivision which is prohibited by law or court decision from lying with

c%tain \Er?v'gons g,f an RFP, é’ﬁ ,8¥f_er0r m.:-flg submit a (ragﬁo \;avﬁ: clg)containﬁa % 0? statutor ?i ?tatFons d @/a?tif{l;gation 0{’ those proﬁ?tr)ﬂ'\)\)écau&s
whi ill'be modified via a clarification con e\'ence bet the DPMM and the offeror, If such offeror is selected for contract award. The carlfl??llon
conference wil] he conducted in or ertt? a%reeto anaclluaet at reflects t! el,nte_ntar} compliance of such law and/ar. court a?rcler em) tlﬁ, RFP. Any such

needs to include in the proposal, a complete list of statutory references and citations for each provision of the RFP which is affected by this paragraph.

f. All equi t lies offered i sal must , of t producti d available f keting by th fact less the RFP clearl
AR 00 SERNER T A ETEE SLE STQIR it gy vl o mareing by th mrufatures nlss e P oy

g. Pricesshall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed unless otherwise specified in the RFP.

h. CP(r)inct%fE)%rr?g dshaJI remain valid for 90 days from proposal opening unless otherwise indicated. If the proposal is accepted, prices shall be firm for the specified

i. Any foreign offeror not havin mplo dentification Number assigned by the United States Internal Revenue Service (IRS) must submit a completed IRS
Form W- pr?or to or with thegsualgnllz'l onyoefI thee'rqproposal inor ertg%'egcons%/ereg for award. (RS P

orreror

5. SUBMISSION OF PROPOSAL S

a  Proposals may be submitted by deliveg_ of a hard cop& to the DPMM office. Electronic submission of proposals through the State of Missouri’s On-Line
Bidding website is not available unless stipulated in the RFP. Delivered Rroposals must be sealed In an envelope or container, and received in the DPMM office
located at 301 West Hlﬂh St, Rm 630 in  Jefferson City, MO no later than the exact opening time and date sBecmed in the REP. ~All proposals must (H be
submitted by a duly authorized representative of the offeror's organization, (2) contain all information required by the REP, and (3) be priced as required. ' Hard
COI%I 'Blropo, s may be mailed to the DPMM ggl)st office box address. However, it shall be the reg)ons bility of the offeror to eénsure their proposa Is in the
DI office (address listed above) no later than the exact opening time and date specified in the RFP.

b. The sealed envelope or container containi ng a proposal should be clearly marked on the outside with (1) the official RFP number and (2) the official opening date
and time. Different proposals should not be placed in the same envelope, although copies of the same proposal may be placed in the same envelope.

c. A proposal submitted electronically may be modified on-line prior to. the official o'gening date and time. A prog]osal which has been delivered to the DPMM
office, may be modified by signed,” written notice which has been received by the DPMM Trior to the official opening date and time specified, A J)roposal _mag
aso be modified in person by the offeror or its authorized repreﬁentatlv%d) ovided proper identification is pr&&nt before the officia opening date and time.
Telephone or telegraphic requests to modify a proposal shall not be honored.

d A fproposal submitted electronically may be canceled on-line prior to the official ggenégg date and time. A proposal, which has been delivered to the DPMM

office, may onlry be withdrawn by a signed, written notice or facsimile which has b received by the DPMM prior to the officia opening date and time
specified. “A p c[)Posal may aso be withdrawn in person by the offeror or its authorized representative, provided proper identification is presented before the
official opening date and time. Telephone or telegraphic reguests to withdraw a proposal shall not be honored.

e.  When submitting a roposal electronically, the offeror indicates acceptance of all RFP terms and conditions ta/ clicking on the "Submit" button on the Electronic
Bid Response Entry form. Offerors dellverlngca hat\rd co%y ;t)roposal to DPMM must sgn and return the RFP cover [53 e or, if applicable, the cover ﬁ)age of the
ceptance by . ]

s
ast amendment théreto in order to constitute by the offeror of all RFP te_rmg and conditions. Failure to may result in rejection of the proposal
unless the offeror's full compliance with those documentsis indicated el sewhere within the offeror's response.

6. PROPOSAL OPENING

a Proggssgi 88enjn s are public on the oglerpin date and g%jthe m? 'ti_H]Ie specified on the RFP document. Only the names of the respondents shall be read at the

pro| ening and posted on the state's On-Line Bidding e contents of the responses shall not be disclosed at thistime.

b. Proposals which are not received in the DPMM office prior to the offjcial opening date and time shal| be considered |ate, regardless of the degree of |lateness, and
nor%aﬁ)‘)l/ V\\,I\I[ notai;e opened. Late proposals may only%e openeée untJer extPeorc?l%ary circumstances !n acoorgance Wiﬂ] 1 CSR 40-1.050. = oS

7. PREFERENCES

a In tt)he ?/a(?l:t uation of proposals, preferences shall be applied in accordance with Chapter 34 RSMo. Contractors should apply the same preferences in selecting
subcontractors.

b. By virtue of statutory authority, a preference will be given to materials, Products,_suplg)li&s, rovisions and all other articles produced, manufactured, made or
own within the State of MisSouri and to al firms, corporations or individuas doing business as Missouri firms, corporations or individuals. Such preference
all be given when quality is equal or better and delivered priceis the same or less.

¢. In accordance with Executive Order 98-21, contractors are encouraged and may be required per the RFP to utilize certified minority and women-owned
businesses in selecting subcontractors.

8. EVALUATION/AWARD
A ica , t on its face, by ted by th befo tract d. U i in it clerical , the b shall contact
& thgyo?Lg:),r nd et carfation o {heniended proposd '%%‘éyce{)rrec%ncﬁﬁy?%eafﬁé&porﬁgﬂ R o O o S A e o e o
are: 1) misplacement of adecimal point; and 2) obvious mistake in designation of unit.
Any pricing information submitted by an offeror shall be subject to evaluation if deemed by the DPMM to be in the best interest of the State of Missouri.

The offeror is encour to propose price discounts for prompt payment or propose other price discounts that would benefit the State of Missouri. However,
unless ol erwisespecﬁ?g int?le FP, Br%c?ng%aﬁrloee\/aﬁiale&) atptzﬁlemaximtpm otenﬁal fir?anc(la I%bﬁﬂyto%e&ateoﬂﬂssouri.

d. Awards shall he made to the offeror whose proposal (1) complies with all mandatory specifications and reguirements of the RFP and (2) is the lowest and best
roposal, .considering price, r nsibilit Ipthgo ero| 51 |0therev uation cr|l>(/ar|a eCi |eJ1|ntheR P and any subsequent negotiations and (3) complies
Rith Sctions 34010 dnd 34 578 RaMo and E><ecu?I ve Order 64-09. ¥ Y SO = (e? P

In the event al offerors fail to meet the same mandatory requirement in an RFP, DPMM reserves the right, at jts sole discretion, to waive that requirement for a
g?g%rggl and to proceed with thé evalua%atr)Tr]L In |t|rgn,eﬁ1e DPMM reserves thepplﬂght to waive any gr?lnor hregulalglty or techrﬁc ity foundelﬂ ane)mn |v?dua’

f. The DPMM reserves the right to reject any and all proposals.

g. hen ?valualin a &ro sal, the State of Missouri reserves the right to consider relevant information and fact, whether gained from a proposal, from a offeror,
rom offeror's refer: cg) or from any other source.

h. Any information submitted with the pro , regardless of the format or placement of such information, may be considered in making decisions related to the
responsiveness an merlttec% aproposﬁ aﬁgstﬁe a\e\?arg of acontract. P Y 9

i. tiations m e conducted with those offerors who submi entiall ceptable proposals.  Proposal. revisions may. be permitted for the purpose of
obt; 0nll ng best a% H naf o?gers. I'n conducting negotlrali ons, there é]g?%e no % sf:af oselpjre of aP\y Rﬁormami on gj)bmitted y competing (ﬁ?rerors Pur
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j. ny award of a contract shall he made by notification from the DPMM to the suc ul offeror. The DPMM reserves the right to make awards by item, group of
! ﬁer%s or an all or none asals,The%r?]u irA%of ?temsef@/v ded sﬁd l)eéetermlsﬁegﬁrDPM Mobased upon factors suc esitgn sEmiIarity%catlso% agmln?straﬁve
efficiency, or other considerations in the bedt interest of the State of Missouri.

k. %g{@t to Section 610.021 RSMo, proposal's and related documents shall not be available for public review until after a contract is executed or al proposals are

I. The DPMM posts all proposal results on the On-line Bidding website for a r able period after proposal award and maintains images of all proposal file
material for rgeiew. OP{a%rs who inc?th]a an email agdreﬁ with their proposal \%emo P)e notﬁ%(?ofa&e aﬁlal% r&suﬁgvia emair.] ag prop

m. The DPMM reserves the right to r clarification of any portion of the offeror'sr nse in order to verify the intent of the offeror. The offeror is cautioned,
however, ti\lqalﬁgresponse l%ay beggjge;ct to acceptance or Plef)ect?on w{thout ¥urther cl?lp ication. y
Any proposal award protest must be received within ten (10) calendar days after the date of award in accordance with the requirements of 1 CSR 40-1.050 (10).

0. Thefinal determination of contract(s) award shall be made by DPMM.

9. CONTRACT/PURCHASE ORDER
a By submitting a proposal, the offeror agrees to furnish any and all equipment, supplies and/or services specified in the RFP, at the prices quoted, pursuant to all
requirements and specifications contained therein.

b. A bhinding contract shal] consist of: (1) the RFP, amendments thereto, and/or Best and Final Offer (B_AFO% request(s) with RFP changes/additions, (2) the
contractor's proposal including the contractor's BAFO, and (3) DPMM's acceptance of the proposal by "notice of award" of by "purchase order.”

c. A notice of award does not constitute an authorization for shipment of e(wip,ment or supplies or a directive to proceed with services. Before providing
equipment, supplies and/or services, the contractor must receive a properly authorized purchase order.

d. The contract expresses the complete agreement of the parties and performance shall be governed solely by the iecificati ons and requirements contained therein.
Any change, whether by modification and/or wgﬁlementatlon, must be accomplished by a formal conitract amendment signed and approved by and between the
duly authorized representative of tge cogtractor d the DPMM or by a modified purchase order prior to the effective dateé of such modification. The contractor

expressly and explicitly understands an rees that no other method and/or no other document, including correspondence, acts, and oral communications by or
from any person, shall be used or construed as an amendment or modification.

10. INVOICING AND PAYMENT

The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation.

b. The statewide financial man ent em has been. designed to capture certain receipt and payment information. Therefore, each invoice submitted must
relgerence the ,purc%nase o}ger ang%%er asa/d';t must %Se?temi zgl ﬁ] accordance with items listed on th%at\;urgﬂase order. Failure to comply with thljs requtlprement may
delay processing of invoices for payment.

c. The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of the DPMM.

Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the RFP.

The State of Missouri assumes no ohligation for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered. Any unauthorized
quanﬁtty ?ssu )ect to the state's re? ecg og antP Jwall%le r%turned amp t’%e contractor's expense, PP P a y y

f. ég’\iﬂnc\)/oices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in Section 34.055

11. DELIVERY

Timeis of the essence. Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the contract or within a reasonable period
of time, if aspecifictimeis not stated.

12. INSPECTION AND ACCEPTANCE

a No equipment, supplies, and/or services received by an of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable
opportunity tomsggctsajgneqwrpment, sup%f?es, andyor sg\;/?rc]gsy P > agency

b. All equipment, li d/or services which do not comply with the specifications and/or reguirements or which are otherwise unacceptable or. defective m
ﬁergqectped. In Bﬁlgﬁgﬂ ui ﬁeﬁ ang}ot v%:esw%ch?e dlfscoveredtd{)e dgqectlv or W?uch 0 nat c nQOrm to angiw ranty of the contractor

ment, su|
upon inspection (or at any Iateg' tﬁneelq the?jgfeots contained were not reasonably ascertainable upon the initial inspection) may be rej .

c. The State of Missouri reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement and to specify a reasonable
date by which replacements must e?ecatved. Y 9 P P ® speatly

d. The State of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual remedies
thestatemay'ﬂave. g € y ep equip pp y €gal, eq

13. WARRANTY

a  The contractor expressly warrants that all ecyjpment suRpIie% and/or_services aIﬁ)rovid,ed, shall: (1) conform to each and ever sBecification, draNinq, sample or
other description which’ was furnished to or adopted by the DPMM, (2) be fit and sufficient for the purpose expressed in the RFP, (3) be merchantable, (4) be of

good materia's and workmanship, and (5) be free from’defect.
b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of or payment for said equipment, supplies, and/or
services.

14. CONFLICT OF INTEREST

a Officials and emplo of the state agency, its governing body, or any other public officials of the State of Missouri must comply with Sections 105.452 and
105.454 RSMo rgga?/(%%g conflict o’fe i%?ereg g 9 body Y p ply

b. The contractor hereby c?,venapts that at the time of the ?ubmission of th%tpro osal the contrz?ctor has no other contractual relationships which Woul? create ag){
actual or erCﬁv conflict of elnt,er%_ The contractor further aﬁre& that during the term of the contract neither the contractor nor any of its employees sh:
acquire any other contractual relationships which create such a conflict.

15. REMEDIESAND RIGHTS

a provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy available
aw

No ol
by law in the event of any claim by the State of Missouriof the contractor's default Or breach of contract.
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b. Thé: con Eactor rees and understands that the contract shall corﬁmute, an assa%nm?nthby the contractor to the State of Missouri of all ri %hts, title and interest in
and to all causes of action that | econftractor me?y have under tl e_ar\tltrust laws of the Unit St(ﬁtes or the State?]f Missouri for w |% causes of action have
?ccr_H or \?n I accrue as the result of or in relation to the particular equipment, supplies, and/or services purchased or procured by the contractor in the
ulfillment of the contract with the State of Missouri.

16. CANCELLATION OF CONTRACT

a In the event of material breach of the contractual obligations by the contractor, the DPMM may cancel the contract. At its sole discretion, the DPMM may give
the contractor an opgortunlty to cure the breach or to lain how the breach will be cured. The actual cure must be corw)l eted within ng more than 10 working
da%ys &rotm nOtIftI ﬁat{) n, org at"a minimum the contractor must provide DPMM within 10 working days from notification a written plan detailing how the contractor
intends to cure the breach.

b. If thgd Qg{glractor fails to cure the breach or if circumstances demand immediate action, the DPMM will issue a notice of cancellation terminating the contract
immediately.

c. If the DPMM cancels the contract for breach, the DPMM reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to the

ﬁ?ntéba:t from other sources and upon such terms and in such manner as the DPMM deems appropriate and charge the contractor for any additional costs incurred
ereby.

d. The contractor understands and a}ﬁ;{rees that funds required to fund the contract must be ap&)rogriated by the General Assembly of the State of Missouri for each

fiscal year included within the contract period. The contract shall not be binding upon the state for any period in which funds have not been appropriated, and the
state shall not be liable for any costs associated with termination caused by lack™of ‘appropriations.

17. COMMUNICATIONSAND NOTICES

Any notice to the contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted by e-mail
or and-carrtl and presented to an aut orlzeds“l empfoyeeofe{he%ntractor. Postage prep y Y

18. BANKRUPTCY OR INSOLVENCY

a.  Upon filing for any bankruptcy or insolven roceeding by or against the contractar, whether voluntary or involuntary, or upon the intment of a receiver,
trgstee, or %mgneg for the l?encéit of credito(rjg, Phe contra%to%/ mug]tg notify the DPMM immediately. ay y PO o

b. Upon learning of any such actions, the DPMM reserves the right, at its sole discretion, to either cancel the contract or affirm the contract and hold the contractor
responsible for dam%&s.

19. INVENTIONS, PATENTSAND COPYRIGHTS

The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity resulting from
patent and copyrig| tclinfﬁ]ng ent concern?ngrthe contractor's performance or products prgguce% under tﬁet)érmsagfa{ne contract. equty 9

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of e%ui ggent, supplies, and/or services under the contract, the contractor. and all subcontractors shall a%ree not. to discriminate
gfqal nst recipients of services or employees or applicants for employment on the basis of race, color, ,rellg,on, nationa origin, sex g disability, or veteran
atus. 1f the contractor or stbcontractor employs at |east 50 persons, they shall have and maintain an affirmative action program which shall include’

a é WfittEI;I policy statement committing the organization to affirmative action and assigning management responsibilities and procedures for evaluation and
i ssemination;

b. Theidentification of a person designated to handle affirmative action;

The establishment of non-discrimi natorY selection standards, objective measures to analyze recruitment, an upward mobility system, awage and salary structure,
and standards applicable to layoff, recall, discharge, demotion, and discipline;

The exclusion of discrimination from al collective bargaining agreements; and
Performance of an internal audit of the reporting system to monitor execution and to provide for future planning.

If discrimination by a contractor is found to exist, the DPMM shall take appropriate enforcement action which may include, but not necessarily be limited to,
cancellation of the contract, su sion, or debarment by the DPMM until corrective action by the contractor is made and ensured, and referral to the Attorney
Generd's Office, whichever enforcement action may be deemed most appropriate.

21. AMERICANSWITH DISABILITIESACT

In connection with the furnishing of equipment, lies, and/or services ynder the contract, the contractor and all subcontractors shall comply with all licable
reqlﬁ rements an(} provisliJ ons of t%e Amierlcans wit B|§e§b|‘m?es Act (A DALﬂ. Py ap

22. FILING AND PAYMENT OF TAXES

The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or services with a vendor if the
vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to
collect and properly pay the tax as provided in chapter 144, RSMo. For the purposes of this section, "affiliate of the vendor" shall mean any person or entity that
is controlled by or is under common control with the vendor, whether through stock ownership or otherwise. Therefore offeror’s failure to maintain compliance
with chapter 144, RSMo may eliminate their proposal from consideration for award.

23. TITLES

Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to infer a contractual construction of language.

Revised 08/28/04



